
 

 

 Light Rail Transit Authority 
 

                                         Light Rail Transit Authority Line 2 Depot, Marcos Highway, Santolan Pasig City 

 

ITB No: 2606-073-07R 

PR  No : FRO-2605-020 

 

REQUEST FOR QUOTATION 

Date:  

Company Name:  

Address :  

 
Please quote your lowest price inclusive of VAT and applicable taxes on the item/s listed below, subject to the Terms and Conditions set 

forth hereunder, stating among others the shortest time of delivery and submit your quotation duly signed by your duly authorized 

representative personally or through electronic mail on or before September 22, 2026. 

 

No. ITEM & DESCRIPTION QTY 
APPROVED BUDGET FOR 

THE CONTRACT (ABC) 

 
 
 
1. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
SUPPLY AND DELIVERY OF SEMI-ANNUAL CASH SAFE VAULT 
MAINTENANCE 
 
Technical Specifications/ Scope of Work 
1. To perform an on-site semi-annual preventive maintenance that 

includes cleaning, adjustment, calibration and lubrication od 
mechanical parts, dismantling and assembling if necessary. 

2. Checking of combination lockset, handle, keys and door leaf of cash 
safe. 

3. Change of combination code. 
4. Identify and provide recommendations if there are parts needed for 

replacement and to provide estimate cost of defective parts needed 
for replacements. 

5. Preventive maintenance and corrective measures are to be done 
during normal working hours from 8:00 am to 5:00 pm, Monday 
through Friday. 

6. To provide a copy of the customer (Light Rail Transit Authority) after 
every service such as a Machine Inspection Report (MIR) or Service 
Work Order or its equivalent as proof of services rendered for proper 
documentation of the job/work performed. 

7. Mode of payment: 30 days upon submission to the proper office of 
LRTA of Service Invoices together with the proof of service as stated 
in paragraph number 6. 

8. Warranty for the work done/performed: 3 months after service 
 

Delivery: 30-60 days upon receipt of PO and approval of proof 
Terms of Payment: 30 days 
Warranty: 1 year 
 
In addition, the following documents (if applicable) must be submitted 
together with your quotation. 
 

1. PhilGEPS Registration Number 
2.  Mayor’s / Business Permit (Certified True Copy) – (Note: For 
Permits issued containing conditions, the Business Permit  must 
be accompanied by documents evidencing compliance to said 
conditions, otherwise, the offer will be disqualified.) 
3. Income / Business Tax Return (Certified True Copy) – For 
ABCs above P500k only 
4. Omnibus Sworn Statement (Notarized) attached with Special 
Power of Attorney (for Sole Proprietorship) or Duly Notarized 
Secretary’s Certificate (for Corporation) of the duly designated 
authorized representative of the bidder  - For ABCs above P50k 
only 

 

 
 
 

11  
units 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TOTAL 

 
 
 

₱ 27,500.00 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
₱ 27,500.00 

 



 

 

 
NOTES:  

1. For purposes of evaluation and award, the following shall apply 
(when applicable); 
a. Lot Procurement : bids will be evaluated and compared 

based on the total bid. 
b. Itemized Procurement : bids will be evaluated and 

compared based on the offer per item, hence, bids 
exceeding the ABC per item will be automatically rejected. 

 
2. Kindly accomplish the attached quotation form indicating the 

technical specifications, quantity, brand (if applicable), cost of 
the item(s) being offered and affix your signature to affirm your 
compliance with the requirements. 
 

 

Any tender, offer or proposal submitted personally must be duly marked and sealed in an envelope and sent to the LRTA BAC Secretariat 

Office at the address indicated below.  

Electronically mailed tender, offer or proposal is acceptable. In this case, you may submit your quotation / proposal in encrypted 

file format or Password / PIN Code protected format in the official email for SVP submission particularly at 

bacsec.svp@lrta.gov.ph ONLY, otherwise, the offer / proposal will be disqualified / rejected. The Password / PIN Code shall be sent 

the following working day after the deadline of submission. Furthermore, the supplier will be required to submit the originally signed 

document (hard copy) on a later date for TWG evaluation. For further information you may contact us at 647-3485 loc. 29858 

Atty. Aylwinston C. Pillos 

Head, BAC Secretariat 

Ground Floor BAC Secretariat Office, Light Rail Transit Authority Line 2 Depot, Marcos Highway, Santolan Pasig City. 

Tel. Nos.: 647-3479/647-3481/647-3484/647-3485 local 29937 or 29858 

Email Address: bacsec.svp@lrta.gov.ph 

 

Kindly check the following Terms and Conditions for your reference; if applicable. 

 

 

 

 

 

 

 

Terms and Conditions: 

1. Bidders shall provide complete and accurate information (detailed specifications, brand (if applicable) and cost as 

required in the RFQ / RFP using the attached Quotation Form / Proposal duly signed by the Authorized 

Representative, otherwise, the offer will be disqualified / rejected. 

2. Quotations exceeding the Approved Budget for the Contract or Multiple or alternative offers per item or failure to 

submit required / supporting documents shall automatically be rejected. 

3. Bidders may quote for any or all items, unless otherwise specified. 
4. Price quotation/s must be valid for a period of at least thirty (30) calendar days from the date of submission. 
5. Price quotation/s shall be in Philippine Peso and shall include all taxes, duties and/or levies payable. 
6. Award of contract shall be made to the lowest quotation (for goods and infrastructure) or, the highest rated offer (for 

consulting services) which complies with the minimum technical specifications and as well as the submission 
required documents (i.e. Mayors Permit, TIN, etc.) for verification purposes.  

7. Any interlineation, erasures or overwriting shall be valid with the signature or initial of your duly authorized 
representative/s, otherwise, LRTA shall not be responsible or liable for any misinterpretation arising therefrom. 

8. Terms of payment shall in accordance with government accounting and auditing rules and regulations. 
9. By submitting a quotation, the Bidder / Supplier accepts the terms and conditions herein. 
10. This procurement is subject to all applicable and pertinent provisions of RA No. 12009 and its Implementing Rules 

and Regulations. 
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Light Rail Transit Authority 
 Light Rail Transit Authority Line 2 Depot, Marcos Highway, Santolan, Pasig City 

Tel. Nos.: 647-3479/647-3481/647-3484/647-3485 local 29863 or 29872 

Email Address: bacsec@lrta.gov.ph 

QUOTATION FORM 

ITB No.:  2606-073-07R PR No.:  FRO-2605-020 

Description:  SUPPLY AND DELIVERY OF 11 UNITS SEMI-ANNUAL CASH SAFE VAULT MAINTENANCE 

LRTA REQUIREMENTS  BIDDER’S OFFER 

Item 
No. 

TECHNICAL SPECIFICATIONS QTY. TECHNICAL SPECIFICATIONS QTY. 
BRAND 

(If Applicable) 
UNIT 
COST 

TOTAL 
COST 

 
 

1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 
SUPPLY AND DELIVERY OF SEMI-ANNUAL 
CASH SAFE VAULT MAINTENANCE 
 
Technical Specifications/ Scope of Work 
 
1. To perform an on-site semi-annual preventive 

maintenance that includes cleaning, 
adjustment, calibration and lubrication od 
mechanical parts, dismantling and 
assembling if necessary. 
 

2. Checking of combination lockset, handle, 
keys and door leaf of cash safe. 

 
3. Change of combination code. 
 
4. Identify and provide recommendations if there 

are parts needed for replacement and to 
provide estimate cost of defective parts 
needed for replacements. 

 
5. Preventive maintenance and corrective 

measures are to be done during normal 
working hours from 8:00 am to 5:00 pm, 
Monday through Friday. 

 
6. To provide a copy of the customer (Light Rail 

Transit Authority) after every service such as 
a Machine Inspection Report (MIR) or Service 
Work Order or its equivalent as proof of 

 
 
 

11 
UNITS 

 
 

     



 

 

services rendered for proper documentation 
of the job/work performed. 

 
7. Mode of payment: 30 days upon submission 

to the proper office of LRTA of Service 
Invoices together with the proof of service as 
stated in paragraph number 6. 

 
8. Warranty for the work done/performed: 3 

months after service 
  

 
 

  
 

     

Grand Total (in words) : 
 
 

Grand Total (in figures) :  Php 

Date of Quotation: 
 

Validity of Quotation: Warranty : (if applicable) 

Delivery Period: Terms of Payment:  In accordance with government accounting and auditing rules and regulations. 

 
 
 
Note :  Subject to 5% VAT and 1% EWT deduction  

 
After having carefully read and accepted your Terms and Conditions, I / We quote you on the items at prices noted above. 
 
Submitted by: 
 
____________________________ 
Authorized Representative 
 (Signature-Over-Printed-Name)  
 

*Name of Contracting Firm / Company: ____________________________________________________________________ *Contact Number: _________________________________________ 

*Address: _____________________________________________________________________________________________ *E-mail Address : _________________________________________ 
 

* required  

 


