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MEMORANDUM

TO

All Departments/Ofices

SUBJECT : Submission of Quarterly Reports on Infractions and Incidents Relative to R.A. No. 6713

In line wilh the provisions of Republic Acl No. 6713, otherwise known as the Code of Conduct and

Ethical Standards for Public Officials and Employees, and the Code of Conduct for Officials and

Employees of the LRTA, and 1o ensure compliance with ethical standards, all Departments/Offices

are hereby directed to submit a Quarterly Report on Infractions and Incidents relative 10 said Law

and Implementing issuances of LRTA within your respective units in the prescribed format.

The report shail cover the following;

1. Violations of R.A. No. 6713, including but not fimited to acts of gralt and corruplion, acceptance of

gifls or favors, and any other prohibited conduct outlined in the taw.

2. Incidents. that highlight potential lweaches or lapses in ethical behavior and corresponding actions

taken to address them.

3. Measures implemented 1o reinforce compliance with RA. No. 6713, including preventive actions

and initiatives.

Submission Guidelines:

- Frequency : Quarterly (every 15th of the menth following the end of cach quarter).
- Format : Reports should be written clearly and include necessary supporting
. documents where applicable. A template will he provided for uniformity.
, - Recipient : Submit the reports Lo the Office of the Administrative Department, LRTA.
4 Failure to comply with this directive may result in administrative action. Let this serve as a reminder

that adberence lo ethical standards is a sharcd responsibility critical to the integrity of our

organizatlon.

Your

ATTY.
Administrhtor

cooperation in this endeavor is crucial to fostering transparency, accountability, and

alism in the workplace.
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-

-

Department/Office

QUARTERLY REPORTS ON INFRACTIONS AND INCIDENTS
R.A. No. 6713 {Code of Conduct and Ethical Standards for Public Officials) and the
Code of Conduct for Officials and Employees of the LRTA

For the Period: ___ Quarter and Year

. General

Information

1. Reporting Office:

2. Name of Head of Department/Office:

3 Date of Submission:

1. Summary of Infractions and Incidents

NO. Type of Date Details Action Taken/Status
Infraction/
Incident
1.
2.
3.
4.
5.

Ill. Preventive Measures and Initiatives

IV. Recommendations

List any actions taken/Initiatives to prevent similar infractions and incidents in the future (e.g.,
seminars, reminders, dissemination of policies) and to reinforce compliance with the Code of
Conduct and Ethical Standards for Government/LRTA Officials and Employees

Provide suggestions to improve adherence to ethical standards or address recurring issues.

Submitted and Certified Correct By:

Signature over Printed Name

Position /Title




