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position which shall include education, experience; laining, civil service
elipibility, physical characleristics, and personality trails required in the

performaice ofthe jobo . | ' | -

o '

%)

<

Quahhcd Next-in-Rank n,lms to an employee 'ippolntccl on a peunaneﬂt
L stalus (o a posilion next-inrank: lo- the var:m]cy as reflected i the SR approved
S by the Adininistrator aid wlio meels lhe requirements for appoiniment {o Lhe next-
- higher posmon /

Scwml Level Positions involve pmlr*sslonai technical and scmuuhc v’ml{
in a 11011~Supeuusmy or supervisory capacity up to Dm sionn Clilef level or its
equivalent. ' : '

uLlcctiuxl is the systematic method eF determining the merit and {itness of a
S person on the basis of quatification aiid L\blhly to pe;lmm the duch and
i lL?pOllSle.llUES of {hL posumn , } :
S Seleetion Line- Up is a llslmg ol quahﬁcd and cmnpclent applicauts for
o consideration o' a vacancy which includes but not limited o the coniparative
information of their education, experience, Wraining, civil service eligibility,
perlormance rating (if appligable), televant to worle accomplishments, physical.
sharacteristics, pss*chmsomal akiributes, personality uzuls and polentml '

il =
" H

Superior Qualil‘amtiuus shall meag oui{slandhlb relevant | work .|
accomplishinents, educational.allainment and lraining appropriale for the pesmml T
o be flled. It shall include demonsiration of e*{cepuoml job 111astenf and

~ polentiabin major areas of respousibility. '

g s

Systew of R'mluug Puositions is the Juexmql&w&i arrangement of posmons
*{rom highest (o lowest which shall be a guide in deteuuuuug which position is
next=in-rank, taking into CDHS‘LL[BLELUDII the iollowmg
a 01g,t1mzatmnal structure/s as mﬂeulul in llle appmvu] or gmumtmual
' chart; .

b, lS’ll:’ll)’ prade allocalion as indicated iy Lhe ’lijlOVBd plauulla of he
Au[houly, T

. classification and functional relationship of positions as reflecled g
the position chat and the qualification standads, respectively: aud |

d. geoﬁmphical location of Lhe position. ‘ - .

Third Lwd Position genumlly mquim cnhef Career Service Dxeculive -
Eligibility (CSEE) or’ Career Executive Service Lh[,lbshly (CES). This includts
Undersecretary, Assistanl Secretary, Bureau Director; Assistant Bureau Direclor, |
Repional Direclor, Assi chlonai Director, Lluﬂf of Dcpu ' '
olher officers or equivalent rank.

Lmem Services and




. EVALUATION GUIDE FOR CANDIDATES

FOR PROMILTON S o o
1;.. -Latest Performance Rating . . . L e e e e .3[]%. 7
‘ Outstanding - - . . W . R " - l
. A+  Very Satisfactory . .. .. . .0 .26 '
5 HE SatiS.EaCt.Dify . T - = .-_ L3 i_ L L] cl - 22 ’ \ . . - s
Faj_r ) v L '_'i = ]5 . il . ° 7‘
_ Unsatlsjiac:tory T P
Erlucatlon and. Tranlng ale p s = o T - g
- | / R - : LR )
, 2 Or nore years. oF  secondary/
L - collegiate edu::ai;q.on {or 16 o | | .
more units of nas L.e_ral/lugher R '
A - studi. esL above J'eun_raImlt . |20
1= 2 years of - secondar_{/col] -
glate education {or at least 8 B
- units of pasteral {h} gher sf:ud:i_es) TR .
- above requ_ilanent e 1 .
Bequald to educaLlonal lequ anenl. .f_.iJlS ;
E 'V_ Up Lo two {2) years educa[_lon i
 less than experlt—_nce ra;uu_ement ei12e
" More than twc {2) years belc;w - ]
R _.‘E;‘{]_)Ol\.lEI.lce leqd]IEﬂE[lt coe e s 110 - :
7An additional oney (1) po:Lnt is given f01 eyery a"‘ademi?: hdﬁor_ (with top three
ol graduating clags; or cuu laude and abave) ;- 100 extra) credit hours of work—
- related- training-courses or seminars: 'Ltiﬁnded and for, ..suz:cessfully passing.a
R trelevant professional exanination not a leqw_mem_n[, J’.Ioir appoml:rrﬂm Lhe Lotal
T ,:;“tor education and tLaJInng not to atceed 20 fpomtsu._ L i
' . wark 1JC_E)€‘IJ.€HL.E/Q.1ESLEU‘}£JJ_HQ Accornpllslmant IR .. e eea
AR 'IWo (2) or more years mare Lhan . o : _ i
- em:erlence ETJ:LlEiI‘ELI‘LL o ape e o020 - ST T
B - 23 monl_h_s more ‘than E}’QEEJ.ZLOH"'E . |
,xequnanenl_ w ww e e a w el 17
- - E‘quétl to or léSs"{:liazi 8 wonths . - ' R .
" more than e:»q_aerience quti’jreme;n-t;,,__ e 15 :
et N i L - :-, ) . ; g ?
-505 less Lhan exper;anc*e N :
: leL]U.JlEIIFI'lL S T . | ‘
- : R J" e . ) - . \ t'h. - . "7 -
) .7. 3 ®

’f Education & Trainin b{ Lhe employee Loncelnecl o 1,
a;FLer amtranue in the govr_mm 1t service. T _ - A




M:Jle than 50% less than eypellence

requirement

Classification

Outstanding/Excellent. -
Very Satisfactory
Sa‘tisfactory

-,,-,

UnsaL:Lsfac LDl

Aol 2O

ClassiFication _

Outstanding/Excellent
Very Satisfactory
' Satisfactory

PRy I R E

Unsatisfactory *

INIERPREQA110N=‘

‘I‘O]ZZXL POLNTS

"97 ~ 100 Outstéqding
_ 'Very Satisfactm_y -
Sat.lsfan, tory

59 & ]"\elow - UnsaLlsfacLory

Tae wVa .

A,

- v - L R

)

- An add_ltlonal ane (1) point each is given for every.w ark-related award
given Ly Formenr: ’lplesenl: Heal of Agenc:y or arl outsLaIu,ﬁJ_ng aCCQ‘[[DllshmenL
“the total Ffor work e}"EE'E'LEI'lC(—‘ and outs Land_mg at:cmlpllshm_ni_ nol. to

. exceed 20 points.

Physical Character)stics and Personality Traits . . . . . . .

*'A'ssiqned Points

10

: ' |

Capa]aulty ancl PoLenLla_'L A '.'L;;. e e e

Assn_qned T‘OJ nks

=it

20!
17
L5
12
10¢

T M (P



